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RFA Sample Statement of Work (Delivery Plan)


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #1 – Finalize Delivery Plan

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]



	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #2 – Assemble Instructional Materials

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]

	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #3 – Develop and Conduct Promotional Program

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]

	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #4 – Deliver Training to Producers and Agribusiness Professionals

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]

	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #5 – Document Activities

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]

	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


	(Commodity Partnership Program) 

or 

(Targeted States Program)

	Objective #6 – Other Activities (Optional)

	Task
	Responsible

Entity

(If other than applicant)
	Completion

Date

(Number of days after project start date)
	Task Location

(If other than the applicant’s primary business location)
	RMA Role

	Task 1: [Description]
	[Nothing needs to be placed in this column if the Applicant will be performing the task.  Note here if the work will be performed by a contractor, or project partner, etc.]
	[#]  [In lieu of placing a number in this column, Applicant can use descriptive terms such as continuous, monthly, quarterly, etc., when appropriate.]
	[Identifies where task will be completed.]


	[Most tasks should have a role for RMA (although RMA does not need to be involved in every task).  See RFA for more specifics on RMA’s activities.]

	Task 2: [Description]
	
	
	
	

	Task 3: [Description]
	
	
	
	

	Task 4: [Description]
	
	
	
	

	Task 5: [Description]
	
	
	
	

	Task 6: [Description]
	
	
	
	

	etc.


	
	
	
	


